
Security 
Administrator 
Appointment 
Request



Step 1: Login to 
Employer Services



Step 2: Click the arrow 
next to your name in 
the top right hand 
corner of the screen.



Step 3: Click "Security".



Step 4: Click "Click here to download and complete the 
Agency Security Administrator Appointment Request form 
for a new Security Administrator".



Step 5: Fill out 
the form.



Step 6: Click the "Email 
to SRS" button located 
within the form.



Step 7: Send 
the email.



Form to Appoint 
Security Administrator
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