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Select the “Returned to Work Retirees” category



The Returned to Work Retirees List displays the returned to work retirees for 
your agencies. You can change the calendar year by choosing from the 
dropdown menu in the left-hand corner. You can add new retirees by clicking 
the blue button in the upper right-hand corner labelled “Add New Retiree.” 
Retirees are listed by Retiree Name, SSN, Agency Reported Days Worked, 
Total Reported Work Days, and Certification Status.



Warning icons will appear next to retirees’ reported days worked to alert you as they approach the 
maximum 75 days per calendar year. A yellow icon will appear when the member’s total worked 
days have reached or exceeded 60 days, and a red icon will appear when the member’s total 
worked days exceeds 70 days. “All Retirees (currently Retired or ERI Buy & Quit Participant), 
Alternative Retirement Cancellation Payment Participants (ARCP), or Contingent Lump Sum 
Incentive Payment Participants (CLSIP) that have returned to nonpermanent employment on a 75-
Day contract need to be reported under the Returned to Work Retirees Task for each calendar year 
(January 1st through December 31).



You can also search for recent retirees, members who have retired within the last 
6-8 weeks, but only using their full 9-digit SSN or Member ID.



You can access the specific details of your Returned to Work retirees’ records by clicking on their 
name in the Returned to Work Retiree listing. These details are listed by pay period; each pay 
period includes the reported days worked and certification information. You can report dates, 
certify pay periods, and add adjustments to certified pay periods.

Note that the Add Adjustment and Certify Pay Period commands will be disabled if it is currently 
past the record’s cutoff date, February 15th of the year following this record’s calendar year.



Additionally, the total days worked reported in this agency and the retiree’s 
total reported days worked will be displayed at the end of the listing.



Each pay period for the retiree should be certified once 
the reported days worked for that pay period have 
been entered. The Certified Pay Period View will 
display the read-only version of the reported work 
days.

The deadline for certifying pay periods is up to 
February 15th of the next calendar year. Please review 
work days entered, and certify the pay period.

You can view the details of a certified pay period at any 
time from the pay period listing by clicking the 
“Certified” status for the pay period.



Returning to the Retirees List, 
selecting the Manage Retiree 
option next to each retiree record 
will open a pop-up providing 
more details on the retiree and 
further actions to take. 

If the retiree is finished 
working for the calendar year, 
the Certify All Pay Periods 
command will allow you to 
certify all the retirees’ pay 
periods, with days entered, for 
the calendar year. 
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