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Payroll Deductions

The Payroll Deductions module provides you the ability to vi
deductions for your employees. It can be accessed through the

payroll
shboard.

El Employer Reports
Qp You have @) Notifications () Unread

W You have g Payroll Deductions @) Payroll Setup @) Lump Sum Setup @) Upcoming Payoff @) Payment Completed

& | Vou th Statements € Pending (&) Completed
g You haVe @) Service Purchase Estimate Requests 5 New ) Pending @3 Completed @

| You have ¢ Tier Determination Requests ) Pending €75 Completad @
@ You have gZ) 2025 Returned to Work Retirees (&) Current @) Overdue

o

* You have ¢ Employees on Disability €7) Reported back to work



Payroll Deduction List

As an employer, you will be notified by email if your emplo
payroll deductions. You can access the payroll deduction listin
payroll deduction progress on Member Services website.

The Payroll Deduction List is separated by four tabs: Installment Setu
Lump Sum Setup, Upcoming Payoff and Payment Completed.

Payroll Deductions

ﬁ INSTALLMENT SETUP LUMP SUM SETUP © UPCOMING PAYOFI PAYMENT COMPLETED

Show | 10 V| entries

Search:

MEMBER NAME SSN EIN

PAYMENT TYPE START DATE PAYMENT AMOUNT PAYMENT SETUP COMPLETED

State Police, lllinols

XXX-XX-1234 Pre-Tax 12/1/2021 $1.162.31 (]

™



Payroll Deduction List

* Installment Setup tab displays receivables that need payroll deduction setu
* Lump Sum Setup tab displays receivables that need lump sum sick and vacatio
* Upcoming Payoff tab displays receivables that are going to pay off in 60 days.

 Payment Completed tab displays receivables that have been paid off and require pay
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# INSTALLMENT SETUP LUMP SUM SETUP © UPCOMING PAYOF! PAYMENT COMPLETED

Show| 10 V| entries

MEMBER NAME SSN EIN PAYMENT TYPE START DATE PAYMENT AMOUNT

Search:

PAYMENT SETUP COMPLETED

State Police, lllinols

KXK-XX-1234 Pre-Tax 12/1/2021 $1.162.31

™

J



Installment Setup

You can access the Installment Setup List by selecting Install
Installment Setup List displays a list of employees whose receiv
deduction setup. The list will display the member’s name, redacte

Payment Type (Post-Tax or Pre-Tax), Start Date and Payment Amount

at you have to
setup for your employees.

Payroll Deductions

é INSTALLMENT SETUP LLIMP SUM SETUP © UPCOMING PAYOFF PAYMENT COMPLETED

Show | 10 * entries

Search:
MEMBER NAME 35N EIM PAYMEMT TYPE START DATE PAYMENT AMOUNT PAYMENT SETUP COMPLETED .
State Police, lllinois
Test Subject 1 SN - 17-3456720 Pre-Tax 10/1,/2021 @ £1.162.31 _I
Test Subiect 2 H0K-XH- 22-3456789 Pre-Tax 12/1/2021 $851.29
Test Sulvect 3 OO MK- 33-3456780 Post-Tax 1212021 £2.368.69



Installment Setup Warning

The Installment Setup List will display a red warning icon next to the Start Date i
is past due for the employee. Don’t be alarmed if you have already setup the payro
the red warning icon. It may take Accounting up to two weeks to post the payments. Th
should drop off from the list the next pay period. However, if you haven’t setup the payroll
the employee will remain on the list until the first payment is received and posted by SRS.

PAYMENT TYPE START DATE PAYMENT AMOUNT PAYM

Payroll deduction setup is

ngtH 10/1/2021 @ overdue. Please setup this

member’s payroll deduction.
Pre-Tax 12/1/2021 $657.97




Installment Setup Tracking

The Installment Setup List provides a way for you to keep track of Installment Se
employees. You can indicate that you have completed the setup by checking the bo
Setup Completed column. Once you do that, a tooltip will show you when the setup is €
who completed the setup. This is especially useful for larger agencies that have multiple pa
coordinators managing the Installment Setup List.

START DATE PAYMENT AMOUNT PAYMENT SETUP COMPLETED

Fa Se
10/1/2021 © $544.97 rﬂ;&iedt;f

12/1/2021 $657.97 on 10/6/2021.




Lump Sum Setup List

You can access the Lump Sum Setup List by selecting Lump Sum Setup tab. The L
displays a list of employees whose receivables require lump sum sick and vacation p
setup. The list will display the member’s name, redacted SSN, EIN, Payment Type (Post-
Start Date and Payment Amount that you have to setup for your employees.

Payroll Deductions

“.‘- LU'MIP SUB SETUP i LiPCCkA I G PAYTIET PASNRAERT CORAPLETEL

show 10 v eniried Search:

=

MEMBELR MAMLE =5 LN FAYMENT TYPE START DATE FRAYMEMT ANOUNT FAYMENT SETUR COMPLETEL!

State Police, lllinais
Test Sulrect 1 - 2 12-34%780 Pre-Tax a0z e £1%, 15017

Timk Sulfegnci 2 e - - TS TR Pre-Tax 3313022 L5205 T



Lump Sum Setup Warning

The Lump Sum Setup List will display a red warning icon next to the Start Date if Setup is
past due for the employee. Don’t be alarmed if you have already setup the deductio
warning icon. It may take Accounting up to two weeks to post the payments. The emplo
off from the list the next pay period. However, if you haven’t setup the deduction, the emp
remain on the list until the payment is received and posted by SRS.

PAYMENT TYPE START DATE PAYMENT AMOUNT PAY

Lump Sum Sick and Vacation

PreH 9/30/2021 9 setup 15 overdue. Please setup this

member’s deduction.

Pre-Tax 3/31/2022 $5,205.78



Lump Sum Setup Tracking

The Lump Sum Setup List provides a way for you to keep track of Lump Sum Set
employees. You can indicate that you have completed the setup by checking the bo
Setup Completed column. Once you do that, a tooltip will show you when the setup is €
who completed the setup. This is especially useful for larger agencies that have multiple pa
coordinators managing the Lump Sum Setup List.

START DATE PAYMENT AMOUNT PAYMENT SETUP COMPLETED

Lump Sum Sick

9/30/2021 © $15,190.17 — 5% and Vacation

Setup

3/31/2022 $5,205.78 B  ‘ompicted by

on 11/1/2021.




Upcoming Payoff List

You can access the Upcoming Payoff List by selecting Upcoming Payoff tab. The
displays a list of employees whose receivables are going to pay off within 60 days. T
member’s name, redacted SSN, EIN, Payment Type (Post-Tax or Pre-Tax), Payoff Date an
Amount. You may need to make a payroll deduction adjustment on your employees’ final p

Payroll Deductions

—WJ UPCOMING PAYOFF PAYMENT COMPLETED

Show | 10 +~  entries Search:

[
MEMBER NAME 55N EIN PAYMENT TYPE PAYOFF DATE FINAL PAYMENT ADJUSTMENT COMPLETED

State Police, lllincis

Test Subiect FOHH-KK-1234 12-3456759 Post-Tax 11/30/2021 $219.56 L

Showing 1 to 1 of 1 entries Previous 1 Next




Upcoming Payoff Warning

The Upcoming Payoff List will display a yellow warning icon n inal Payment

if the employee is missing more than two payments.

PAYMENT TYPE PAYOFF DATE FINAL PAYMENT ADJUSTMENT COM

Final payment does not pay

Post-Tax 1 1/30/2H £219.56 0 amount due in full, Please review

member’'s payroll deduchion total.

Previous 1



Upcoming Payoff Tracking

The Upcoming Payoff List provides a way for you to keep track of payment adjus
employees. You can indicate that you have completed final payment adjustment by
under Adjustment Completed column. Once you do that, a tooltip will show you when
completed and who completed the adjustment. This is especially useful for larger agencies
multiple payroll coordinators managing the Upcoming Payoff List.

FINAL PAYMENT ADJUSTMENT COMPLETED

Final Payment

$219.56 © — O T

Completed by

Previous ‘ on 10/6/2021.



Payment Completed List

The Payment Completed List displays a list of employees whose receivables have
payroll deduction will need to stop. The list will display the member’s name, redact ment
Type (Post-Tax or Pre-Tax), and Payoff Date.

Payroll Deductions

MP PAYMENT COMPLETED

Show | M0 w | entries Search:

MEMBER NAME SSN EIN PAYMENT TYPE PAYOFF DATE STOP PAYMENT COMPLETED

State Police, lllinois

Test Subject KRK-KA-1234 12-3456759 Post-Tax 11/30/2021 O

Showing 1 to 1 of 1 entries Previous Next



Payment Completed Warni

The Payment Completed List will display a red warning icon next to the Payoff D ee has paid in full
and has past the payoff date. Don’t be alarmed if you have already stopped the pay or the
employee but see the red warning icon. It may take Accounting up to two weeks to po ts. The
employee should drop off from the list the next pay period. However, if you haven’t stop ayroll
deductions, please ensure you do that as soon as possible to avoid over payment.

PAYMENT TYPE PAYOFF DATE STOP PAYMENT COMPLETED

Member's amount due is paid in

POSt-TH 9/30/2021 9 full. Please stop payroll deductions

for this member.

Previous ‘ 1 ‘ Next



Payment Completed Tracki

The Payment Completed List provides a way for you to keep track of stop payme
employees. You can indicate that you have completed stop payment by checking th
Payment Completed column. Once you do that, a tooltip will show you when the stop p
completed and who completed the stop payment. This is especially useful for larger agenci at have
multiple payroll coordinators managing the Payment Completed List.

our

PAYOFF DATE STOP PAYMENT COMPLETED

9/30/2021 @  — v :Y _ Stop Payment

Completed by

on
Previous 10/6/2021.
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